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Role Profile


Accounts Payable & Treasury Manager




Role Purpose 
A key figure within the Finance Leadership Team, responsible for leading the day-to-day Accounts Payable and Treasury functions of the charity, ensuring adherence to all related policies, processes, and controls, to deliver a high performing service. This role involves overseeing the Accounts Payable, business expense reimbursement, corporate card, petty cash and treasury processes of the Charity. The Accounts Payable and Treasury Manager plays a crucial role in optimising financial processes in these areas, ensuring payments are made as per our contractual obligations and our operational colleagues are provided a quality service.

Key Accountabilities   

Finance
· [bookmark: _Hlk160543668]Manage the overall functioning, efficiency and effectiveness of the Charity’s payments to suppliers, ensuring payments made are valid, authorised, accurate and timely.  
· To oversee, monitor, and investigate relevant reconciliations to ensure the activity on the balance sheet is accounted for, to deliver assurance to the charity for the accurate production of internal accounts and external statutory reporting.  
· Regular review and reporting on financial information for internal and external stakeholders, through the conducting of financial analysis to identify trends, risks, and opportunities in the areas of Treasury and Accounts Payable.
· Contributing to the management of the charity's working capital requirements by reporting on short term cash flow projections, highlighting risks, concerns and opportunities.

Business Development and External Relations
· Maintain strong relationships with the Charity’s banking and card provision partners, to optimise banking services and support.
· Maintain strong relationships with our suppliers, ensuring queries are handled effectively and efficiently, and payments are made within terms.

Transformation and Systems
· Monitor the effectiveness of income systems and lead in the review, evaluation, streamlining, and enhancement of them in order to implement changes which deliver improvements to effectiveness, efficiency, and value for money, to contribute to a sector leading Finance Centre of Excellence. 

Leading and Managing a Team
· Lead, develop and motivate their team members to retain and develop the capacity, capability, and talent to create a high performing team and contribute towards achieving strategic objectives. 
· Set expectations and manage, monitor, coach and develop team members to ensure that they maximise their performance, meet the required standards, and continuously develop their capabilities and experience.

Quality 
· Lead on the regular review of, and proposing of developments in, financial processes, practices, and controls, identifying, escalating, and mitigating risks as required, and implementing activity to realise opportunities for the achievement of customer-focussed, effective, accurate, and efficient practices which meets all organisational requirements and the needs of the people we support.  

            People
· Lead, develop and motivate direct reports to attract, retain and develop the capacity, capability and talent to create a high performing team and achieve local objectives.
· Set expectations and manage, monitor, coach and develop direct reports to ensure that they maximise their performance, meet the required standards, and continuously develop their capabilities and experience
People
· Lead, develop and motivate direct reports to attract, retain and develop the capacity, capability and talent to create a high performing team and achieve local objectives.
· Set expectations and manage, monitor, coach and develop direct reports to ensure that they maximise their performance, meet the required standards, and continuously develop their capabilities and experience

Qualifications, Experience, and Knowledge

· GCSE Maths and English - Grade C / Levels 4 and 5 or equivalent
· AAT qualification (desirable)
· Significant Accounts Payable experience in a large and complex organisation.
· Experience of analysing large volume data
· Experience in a fast-paced, dynamic, agile, environment.
· Leadership and management of individuals with varying skill sets.

Competencies, Skills, and Abilities
· Ability to prioritise and meet deadlines.
· Good literacy and numeracy skills.
· Able to develop and build sound working relationships with internal and external stakeholders
· Excellent excel skills and analytical skills.
· Strong problem-solving capabilities.
· Good written and oral communication skills.

Job Description – Key day to day tasks (representative, not exhaustive)
· Control and monitor the end to end accounts payable process including reconciliation of statements, payment runs and tight month end close process.
· Ensuring that the trade creditors of Community Integrated Care are appropriately managed and accurately reflected in both the purchase and general ledger.
· Oversee business expense reimbursements ensuring payments are made in accordance to policy.
· Oversee the administration and reconciliation of all business bank accounts 
· Overseeing the processing of all incoming receipts to ensure they are allocated accurately and timely to the appropriate account.
· [bookmark: _Hlk160544318]Overseeing petty cash/ Lloyds corporate card management, administration, and reconciliation.
· Ensure all invoice queries are resolved in a timely manner, encouraging the team to problem solve and engage with the wider business and suppliers as required.
· Manage supplier statement reconciliations on a timely basis and ensure credit notes are received as required.
· Continuously monitor teams KPI’s ensuring the most appropriate method is used to measure performance.
· Use of one-to-ones and appraisals as management tools, creating a cooperative and supportive team environment in the process.
· To undertake any other duties as may be required for the performance of the post.
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